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MEMORANDOM POR: Deputy Director (Adeintistration)

BURIECT: Proposed Begulation Ho.: Recorda 25X1
Nezagroent j
|
i. The 3 reguistion s submitted for your econ-
sidevetion W. It replaces Agency Segulation No,
25X1 1|
2. It is pecessary to revise ths Records Management
Reguintion to reflest $he reorganization which wade the

Janagewent Staff respossiblie for the recerds oe
funstion and to restate the policies, ab&ctiwmm
of the records mmgement progres.

© 25X1
cn.lrw. ¥, T Stare -

Attacheent
25X1 Proposed Segulation Wo.

MS/RMD/LGC:ew (7 Dec '5k)

Distribution:
Orig. & 2 - Addressee
1 - Reg. Cont. Staff.v”
2 - Mgt., Staff
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RECORDS MANAGEMENT
Beciasion; CIA Regulstion So.[ |
corrEnts

'm#beqneolacqat l . m.u"u-...... é
; WEAPONSIBILITIES. ...
CRIROTIVE . cuerresecs 1

1. GENERAL

' 1icies sl sssigns mm‘!hniﬁﬂ for
This mum yprovides pn ror
with the m Reeords m nf 1950
7;{ + Congress) upd other sppliceble statutes and

nﬂ‘hﬁ
2. OAJECTIVE

' 1¢ sontrolling and improving records from thelr
mtmm?m recH to their disposition, vith resultant econonies
in sanpover, 1ien, squipwent, epace, timwe and woney.
3. POLICY

’ W wmmuum;mww;
m:amghmmmwmrenmv

:

Uniforn tems shnll be dcveloped snd installed to eneure &

. high ﬂ&rﬂ of documentation by the wost efficient and eco.
aomical wesps, and to prevent the crestion of nonessential
e tec! to be spplied in this area inclule

mﬁ.iag and Wiag corresponience, yeports, snt forws.

v Provis shall be mafle for the efficient and sconomical wain.
b tm:mmmm#mmeMt throngh contimuing

of sail handling and routing proce-
dures, mﬂrﬁ E ytion end indexing systems, an? filing
mmt sed suppiies.

c. Vital sateriels shull be identified and rewoved to the Agenecy
repository.

4, Mlorefilsing projeects shall be revieved to evsure wvalildity of
’ purpose snd mawiwses eguipment wtilization.
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Rectrds Center shall be mintaired Tor the storing, proc-
. aémi:?ua&'ww recde, $mm¥mgm fperet,

Mﬁnmwwswmw mmm
confluc of cuprrent

wisizsess. The Center slse serve ak
o5 srelitvel faeflity.

11 be ﬁm&&uﬁm&m
Records of Wﬁ‘m o=t 3 arved.
mmmw'wMtnmmmm

Aecords value sdnll be HMentifiad and
m tor tmmtim sceording to their retevntion

: A wastody
_w&uwur!u& vesords somtrol sehedule

records mmmemnuw
gmnnarmmmm

The M, Mavagennrt Staf?, shallr

Mract cosrdinate the Ageney Becords Mammgement Pro-
@ W%m all besic plens, policies and pro-

{2) MMMMMMW*M;{‘;M
n!' nmhwmmmmm

mwmw
{3) Seview snd spprove:

(s} Ymquosts Tor mierorils eguipment, supplies and ser-
viees .

(o) Reguests Cer nonstsaderd filing equipwent acd
supgiies. :
Pequests Tor nonvtawisrd stensgraphic and typing

@ oquizmest sad wupylies.

{4) Ageway records comtrol sehedules.

mmmmmmmﬂmmmsmm
) of pow or revised forus and reguests for ve-

{3) Ssrve ss the Ageney Becords Officer end Aveniviet.
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R[] 25X1

; RECOoRDS
25x1 X — - 194

(€) Opermte the Agsncy Records Center.

™ mn:?m, Semerel Services i?muz:g?,m |
m?m m ?1”%& suional suthorizations
for the vetextion snd dfaposal of vecords.

(8) Ma%my; of ares programs to prowote their
«ffectivennss . ‘

. Divectors {Plams), (Intelligence), and (Afwinis-
et ten)” the Dizector of Traising, the Assistant Birector
ahal) eytadlish anh saintsin sres prograwe to west the re-

-

! FOR THE DINECTOR OF CENTRAL TWPELLIGENCE:

L. K. WEXTE

DISTRIBSUTION: AR
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